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1. Name and Composition

(a) This State Department recognizes the National Organization known as Disabled American Veterans Auxiliary and affirms its allegiance and subordination to the National Organization, its Constitution, Bylaws, and all rules, mandates and regulations promulgated pursuant thereto. Upon dissolution of the State Department, the assets remaining after the payment of its debts shall be distributed as provided in Article XI, Section 3 of the National Bylaws.

2. State Department Headquarters

(a) The State Department Headquarters shall be located in the resident city or town of the State Adjutant.
3. State Officers

(a) Newly elected State Officers shall be installed and take office at the end of the State Convention. 


(b) The term of office for an elected State Commander shall not exceed two consecutive years.


(c) Only one Junior Vice Commander will be elected each year.

(d) All elected State Officers and the State Adjutant shall submit a personal report of their year’s activities for inclusion in the convention book.
(e) No mail shall be sent out by State Officers or Chairmen until the State Adjutant has a copy and reviews for mailing.

4. Duties of State Commander

(a) The State Commander shall be the custodian of the State Department Colors, Charter and gavel.


(b) The Commander shall appoint the following: State Adjutant, State Chaplain, State Sergeant at Arms, State Chairmen of Legislative and VAVS, Conductor, Flag Bearer, Banner Bearer, Wisconsin Veterans Homes Representatives, Standing Rules Committee, and State Audit Committee. 

(c) All appointments of vacated officers/chairmen must be approved by the State Executive Committee. Any replacement of these positions shall require the prior approval of the State Executive Committee. A due date will be established by the State Adjutant. 
(d) It is recommended that the State Commander be elected as the State Delegate to the National Convention. The nomination and election of the Alternate Delegate to the National Convention shall follow the election of the State Officers. The Delegate and Alternate Delegate shall present an oral/written report at State Fall Conference.

(e) The State Commander shall present an oral report of year’s activities to the State Convention Body. 


(f) Official visits are as follows:


The State Commander shall make an official visit to each Veterans Affairs Medical Center in Wisconsin, each Wisconsin Veterans Home, official DAV/DAV Auxiliary Facility Events, when applicable, and Memorial Day at Wood National Cemetery. DAV and DAV Auxiliary State Commanders shall make joint visits when schedules allow. The State Commander should work with the Veterans Home and Hospital Representatives to arrange an official tour during official DAV/DAV Auxiliary events. When a State Commander serves two consecutive years, the facility visits will be done in the first year and are not done in the second year. 

The State Commander shall visit units as necessary, or as requested, with prior notification at a regular business meeting. In the event the State Commander is unable to make a visit, the State Commander may delegate another State Officer or Past State Commander to make the visit. The State Commander shall notify the State Adjutant and State Treasurer, in writing, if this occurs.

(g) State Commander seeking second (2nd) term of office must submit a list of appointments for the incoming year to the Auxiliary State Headquarters thirty (30) days prior to State Convention. 

(h) The State Commander shall submit an article each quarter for publication in the quarterly newsletter.
5. Duties of State Senior Vice Commander

(a) The State Senior Vice Commander shall serve as the State Membership Chairman and it shall be the State Senior Vice Commander’s duty to promote the increase of membership in the State.
(b) The State Senior Vice Commander shall appoint the following: State Adjutant, State Chaplain, State Sergeant at Arms, State Chairmen of Legislative and VAVS, Conductor, Flag Bearer, Banner Bearer, Wisconsin Veterans Homes Representatives, Standing Rules Committee, and State Audit Committee. These appointees shall be sent to State Headquarters thirty (30) days prior to State Convention. 

(c) The State Senior Vice Commander shall submit an article each quarter for publication in the quarterly newsletter.
6. Duties of State Junior Vice Commander

(a) The State Junior Vice Commander shall serve as the State Junior Activities Chairman. It shall be the State Junior Vice Commander’s duty to promote the membership and participation of junior members in the State.
(b) The State Junior Vice Commander shall serve as the State Community Service Chairman. It shall be the State Junior Vice Commander’s duty to promote Community Service participation to all units throughout the State Department.

(c) The State Junior Vice Commander shall submit an article each quarter for publication in the quarterly newsletter.

7. Duties of State Treasurer

(a) The State Treasurer shall be the official custodian of all State funds and shall be bonded through the State Department of Wisconsin.


(b) The State Treasurer shall present a semi-annually itemized statement of receipts and disbursements to the finance committee, line officers, and audit committee. 

(c) The State Treasurer shall prepare the Financial Report form as provided by National Headquarters.

(d) Upon the death of a resident DAV/DAV Auxiliary Past National Commander, the current Auxiliary 12th District National Executive Committee member/alternate, if from Wisconsin, an Auxiliary Past State Commander, a current elected Auxiliary State Commander or State Officer, including the State Adjutant and State Chaplain, their spouse, parent or child, the Treasurer shall issue a check in the amount of twenty-five ($25.00). The expenditure will be taken from the Contingency Fund. 
(e) The State Department will pay the amount allowed in the budget to authorized Officers, Finance and Audit Committee members participating in budgeted functions upon the receipt of a travel reimbursement form, with receipts attached. Officers attending a Unit visit should also include a description of the Unit meeting and submit the report to both the State Adjutant and the State Commander.


(f) No advance payments will be made unless there is a special need. The Officer requesting an advance will need to request a Payment Advance Request Form from the State Treasurer and include a copy of their purchased airline ticket for the event. If the Officer is driving to the event, a copy of the hotel confirmation is required in place of the airline ticket. The request will then be reviewed and approved by the State Commander and State Treasurer. All receipts are sent to the State Treasurer within ten (10) days following the event. Payment begins on the first day of the event. Should a circumstance arrive that an officer must arrive a day earlier, approval must be obtained by the State Treasurer.

(g) Each VAVS Representative and each Wisconsin Veterans Home Representative shall receive an allotted percentage of the State Hospital Fund to be used at their respective facilities. The allotted percentage shall be determined by the bed capacity of each Hospital and the Wisconsin Veterans Homes on July 1 of each year and will be transferred/mailed to the representative’s account(s) after units have paid the mandates. 

(h) The State Treasurer shall submit an article each quarter for publications in the quarterly newsletter.
(i) Any interest funds received from CD’s and/or Money Markets will be deposited into the General Fund.

8. Duties of State Judge Advocate

(a) The State Judge Advocate shall be an advisor to the committee and may be the chairperson to the State Standing Rules Committee.
(b) The State Judge Advocate shall serve as the State Mae Holmes Outstanding Unit Award chairman. It shall be the State Judge Advocate’s duty to promote the program and remind all units that the report is a requirement.

(c) The State Judge Advocate shall submit an article each quarter for publication in the quarterly newsletter.
9. Duties of the Immediate Past State Commander

(a) The Immediate Past State Commander shall serve as the State Americanism Chairman and Patriotic Instructor. It shall be the Immediate Past State Commander’s duty to promote Americanism participation to all units throughout the State Department.
(b) If the Immediate Past State Commander is not active or does not wish to hold the appointment, the State Commander may appoint a member at his or her discretion. 
10. Duties of State Adjutant

(a) The State Adjutant shall assemble a roster of names, addresses, available email addresses and telephone numbers of all elected State Officers and elected Finance Committee members. Additional pertinent information can be requested from the State Adjutant.

(b) The State Adjutant shall mail out all information on State Fall Conference thirty (30) days prior to the State Fall Conference and sixty (60) days prior to the State Convention.

(c) The State Adjutant shall receive any amendments to the State Standing Rules from the State Standing Rules Chairman for distribution at the State Convention. Hard copies of the approved State Standing Rules will be available upon request once approved from the National Judge Advocate. 

(d) The Mae Holmes Outstanding Unit Report is mandatory for every Unit. The remaining reports are optional per Unit. 
(e) The State Adjutant shall record all proceedings of the Finance Committee. The State Adjutant shall, under the direction of the State Finance Chairman, send correspondence requesting approval of all State fundraising projects to the proper levels in the State. Minutes shall be sent to the Finance Committee members.

(f) The State Adjutant shall compute the voting strength and serve as the advisor to the Credentials Committee at the State Convention.

(g) Written reports must be sent to the Adjutant when requesting reimbursement for budgeted items. The voucher and receipts or copies of receipts shall be sent to State Treasurer for reimbursement. Reimbursement will not be paid unless the Adjutant and Treasurer receive proper documents.

(h) The State Adjutant shall submit an article each quarter for publication in the quarterly newsletter.
(i) The State Adjutant shall prepare a quarterly newsletter, which will be emailed to officers/members. Those units without email shall receive one hard copy at no cost. Unit members may request a mailed copy for $5.00 per year to cover printing and postage. 

11. Duties of State Chaplain

(a) The State Chaplain shall organize a way at State Convention to honor members who have passed away during that membership year. 
(b) The State Chaplain shall be the custodian of the State Bible, Altar Cloth and other materials.

12. Duties of State Conductor
(a) The Conductor shall prepare the meeting hall for the State Convention and Fall Conference, present the State Colors, escort all visitors and distinguished guests, and perform any duties that may be incident to the office.

13. Duties of State Chairmen

(a) It shall be the duty of the State Chairmen to encourage members to participate in programs respective to their title.

(b) State Chairmen shall serve as Advisor to their respective committees at report judging held during State Convention. 
(c) All State Chairmen are welcome to submit an article each quarter for publication in quarterly newsletter
14. Duties of Wisconsin Veteran Homes/VAVS Representatives

(a) The Representatives shall represent the DAV Auxiliary and promote volunteerism and participation by the DAV Auxiliary members in events at the King Veterans Home, Union Grove Veterans Home, Zablocki VA Medical Center, William S. Middleton VAH and Tomah VA Medical Center.

(b) The Veterans Homes Representative can establish and maintain a checking account in the name of the “Disabled American Veterans Auxiliary, State Department of Wisconsin, Inc.,” solely for the deposit and expenditure of funds received from the State Department and Units. Authorized signatures on this account shall be the Representative, one (1) Deputy and the State Treasurer. Two (2) signatures are required. The Representative shall keep accurate records showing the source of income and the amount, funds deposited, and expenditures with receipts attached. The Representatives/Deputies shall be bonded through the State Department of Wisconsin. Those representatives choosing to not open an account will have all funds held with the DAV Auxiliary State Department of Wisconsin and will have funds paid from the appropriate funds upon return of receipts. 
(c) The Veterans Homes Representative shall present to the State Finance Committee records, checkbook, canceled checks with receipts attached, and bank statements to review and verify semi-annually. The review shall cover a period of July 1 through June 30.
(d) Each Representative shall give a report of the activities to be included in the Convention Book. The report shall cover the period of July 1 through June 30.
(e) Each Representative shall prepare a report of the activities for presentation at State Fall Conference.

15. Standing Rules Committee

(a) The Committee shall consist of two (2) members appointed by the State Commander and the State Judge Advocate. 
(b) The Chairman shall present all amendments and resolutions to the delegates at State Convention for their consideration.
16. State Executive Committee

(a) All State Executive Committee Members (SEC) and Alternates shall be installed at the Past State Executive Committee meeting following the close of State Convention. Any SEC and Alternate not in attendance at the Post Convention State Executive Committee meeting may be installed at a Unit or State Executive Committee meeting when a proper installing officer is present.

(b) The Committee shall also meet just prior to the State Fall Conference.


(c) The Pre-Convention Executive Committee meeting shall elect five (5) members to the State Nominating Committee.
17. State Nominating Committee

(a) Members of the Committee shall elect their own chairman.


(b) The Committee shall meet to review resumes and interview all candidates for office. 


(c) The Committee shall select a candidate for each elective State office.
(d) The Chairman shall present the proposed candidates for each office to the Convention delegates at the 
 session prior to the election of officers. 
18. State Finance Committee

(a) The Committee shall be composed of three (3) elected members selected from three (3) different Units in the State Department. Each member shall serve a one (1) year term. Committee members will be elected at the last business session of the State Convention.

(b) The State Commander, State Senior Vice Commander, State Treasurer and the State Adjutant shall be advisors to the Committee. They shall have no vote.

(c) Members of the Committee shall elect their own chairman. 

(d) A majority of the voting members shall constitute a quorum.

(e) The State Finance Chairman shall notify all members, elected and advisory, of all meetings, regular or special.

(f) The Committee shall be responsible for all State fundraising projects. 
(g) The Committee shall prepare a state budget, which shall be printed and distributed to the Convention delegates prior to the vote thereon. The Chairman shall present the proposed state budget to the Convention delegates.

(h) The Finance Committee shall include in the state budget a monetary amount to be used exclusively to pay for the meals and registration of the National Representative of the DAV Auxiliary while attending the State Department Convention. 
(i) The Finance Committee shall include in the State budget mileage and per diem allowances for the Commander, Sr. Vice Commander, Jr. Vice Commander, Treasurer, Judge Advocate, Adjutant, State Chaplain, State Finance Committee and the State Audit Committee. Mileage and per diem will not be paid if the individual (or spouse, if applicable) is receiving mileage and/or per diem from a Unit, DAV Chapter or DAV Department.

(j) The Finance Committee shall include in the State budget a monetary amount to help defray the expenses of the delegate or alternate and the State Adjutant to the National Convention.

(k) The only Auxiliary fundraising activities allowed at the State Convention and the State Fall Conference will be those approved by the Convention delegates or the State Executive Committee.
19. Duties of State Audit Committee

(a) The State Audit Committee shall consist of three (3) members appointed by the State Commander. 
(b)  Members of the Committee shall elect their own Chairman.

(c) The Committee shall meet twice per year at a time and place convenient to all members and the State Treasurer and shall be responsible for reviewing and verifying the State Departments financial records and Annual Financial Report. 
20. Betty J. Wimmer Auxiliary Member of the Year Award
(a) The application for the Betty J. Wimmer Auxiliary Member of the Year Award will include the nominee’s contributions to the DAV Auxiliary and the community. Nominees not selected by the State can be re-submitted in subsequent years. 
(b) The Immediate Past State Commander and the two (2) preceding Past State Commanders shall serve as members of this committee. 
(c) The State Adjutant shall be responsible for sending the winner’s picture and short biography to the DAV for insertion in the Convention Book. The winner will be introduced at the opening session by the Committee Chairman and honored at the banquet. The DAV Auxiliary Department of Wisconsin shall provide the winner with a gift, a maximum of two (2) night’s stay at the convention hotel, registration, banquet ticket/s (for the recipient and spouse/guest) and seating at the head table.
(d) If any of the Past State Commanders that would serve in this position are not active or does not wish to hold the appointment, the State Commander may appoint a member/s at his or her discretion. 
(e) Should a nominee be a member of the Betty J. Wimmer Auxiliary Member of the Year Award Committee, he or she will be notified by the Chairman and excused from the committee. The Chairman will notify the State Commander and he or she will serve in the capacity of a judge should there be a tie amongst the two final judges. 

22. Mandates

(a) Each Unit shall submit to the State Treasurer, on or before October 1 of each year, the following mandates:

HOSPITAL MANDATE: Each Unit shall pay one dollar and fifty cents ($1.50) per life member, based on the June 30th membership of the preceding membership year. This fund shall be divided among the three (3) Veterans’ Hospitals and the Wisconsin Veterans Homes, based on the percentage of bed capacity.

CHAPLAIN’S FUND MANDATE: Each Unit shall pay six dollars ($6.00) to be used to help defray Chaplain and memorial expenses. Any money not used, will be turned over to the general fund.

MINUTES FUND MANDATE: Each Unit shall pay six dollars ($6.00) to be used to help defray the expense of reproducing and distributing the Convention Minutes and State Standing Rules. Any money not used, will be turned over to the general fund.

NEW UNIT FUND MANDATE: Each Unit shall pay two dollars ($2.00) to be used to defray the cost of furnishing each new Unit chartered with a desk Flag set, a Bible, a frame for the Charter, three (3) copies of the Constitution and Bylaws, three (3) copies of the State Standing Rule, and a copy of the National Procedure and Program Manual. Money not used, will be turned over to the general fund.
23. Miscellaneous

(a) The State Department of Wisconsin DAV Auxiliary will operate on a July 1 to June 30 term for unit business meetings. 

(b) The flower of the State Department of Wisconsin DAV Auxiliary shall be the Forget-Me-Not as adopted by the National Convention at El Paso, Texas in June 1927.

(c) There shall be no smoking or drinking of alcoholic beverages in the meeting rooms of the DAV Auxiliary. Cell phones will be turned off or set to vibrate during all sessions and committee meetings.

(d) CAPS: Only official DAV Auxiliary caps, purchased from National Headquarters, shall be authorized for wear by Wisconsin DAV Auxiliary members. State Officers and Chairmen may wear the official all white cap with gold lettering and gold piping during their term of office only. Unit Officers and members may wear the official all Navy-blue cap with gold lettering and gold piping. Past State Commanders may wear the official all white cap with gold lettering and gold piping with “Past State Commander” or “State Commander” and the years he/she served, or the official cap with gold crown and blue sides and gold lettering and gold piping. No jewelry, patches or other adornment shall be placed on DAV Auxiliary caps with the exception of the American Flag or pin from National Headquarters designating office held.


(e) JEWELRY: Membership, Past Commander’s, and other pins designating DAV Auxiliary may be worn directly on clothing or pinned on a ribbon or Wisconsin shaped cloth holder. Jewelry designating membership in other organizations shall not be worn at DAV Auxiliary meetings unless the member is officially representing that organization.
24. Effective Date

The Wisconsin State Standing Rules, following their adoption at State Convention, shall become effective upon review and approval of the National Judge Advocate.

ADOPTED June 14, 1991, at convention in Green Bay, Wisconsin, and as amended in subsequent conventions.

Respectfully submitted,

Ann Glende, Standing Rules Chairman

June 13, 2025
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